STEP1

Navigate to the web
portal and select
REGISTER

STEP4

Enter the verification code
sent to the email address
that you used to register
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Step by Step Registration instructions — Student Athlete & Parent Guardian

Richmond High School

Richmond High School
PRIVIT Portal

As a Parent/Guardian for a student under the age of 18, you will register
an account with your email address, then add your student into the
account.
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234.4357

RESEND CONFIRMATION NUMBER

STEP2

If you are over 18 select
the role “Student
Athlete”

Password comp

REATE YOUR ACCOUNT
Enter your role* . e
First Name* parent/Guardian
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Password* (4
Confirm Password* @

requirements
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CANCEL

STEP5

After entering your cell phone
number and selecting verify (by
text or voice) you will receive a
verification code by the method
selected

STEP6

Enter the verification
code

CONFIRM PHONE NUMBER

CONFIRM PHOME NUMBER

Phane Number*

CONFIRM PHONE NUMBER

CONFIRM PHONE NUMBER

Texting: (111) 222:3333

Enter Confirmation Number*
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STEP 3

If you are registering a minor
or need to provide consent,
select the role
“Parent/Guardian”. You will be
able to add as many profiles to
your “Parent/Guardian” login
as needed using one email
login and password

STEP 7

Once verified you will be
brought to your profile home
page

CREATE YOUR ACCOUNT

Enter your role*
First Name*
Last Name*

Email Address*

Phone Number*

Password*

Confirm Password#®

Password complexity requirements:
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Add Individual

Do you want to 2dd 2 Individual o your account

STEP 8

If you registered as a
“Parent/Guardian”
you will be prompted
to add a member
profile to your
account

FYI

On a mobile device, the add
member will be in the drop
down below the parent
name and the list of existing
profiles within this account

BPRIVIT

(P PRIVIT

CLEAR YOURATHLETES FASTER

Step by Step Registration instructions — Student Athlete & Parent Guardian

STEP9

Fill in the requested
fields, and click add
member

FYI

To begin completing
forms, click on the
tiles to the right of
each listed form and
complete and sign as
prompted

ADD MEMBER
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STEP 10

The Parent/Guardian home page
will not have any forms to
complete. Click on the Student
Athlete’s account below and the
required fields will appear for
completion. To add additional
secondary or child accounts, click
the add member button on the
left-hand side below the names

FYI

You will be prompted to
create a signature the first
time you are required to
sign, and once created you
will be brought back to the
profile home page where
you will click on the form
again to sign and submit
the document. Once
signatures are created, it
will remain on file for use
on future forms.
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Filling out your forms and Uploading Documents to complete your PRIVIT profile

Your profile home
page contains a list
of forms that must
be complete for
registration. For
those with
multiple members
on one account,
these steps must
be completed for
each Student
Athlete
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BLUFFTON CVAS TEST REGISTAATION

49 TEST RESULTS VIEW ONLY

UPLOAD DECUMENTS
8 Government ID/DL (front & back)

UPDATE

UPDATE

VIEW.

LOAD

ST. JAMES - ELIGIBILITY CHECKLIST
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UPLOAD DOCUMENTS
P Physical Exam (Signed)

COLLEGE RECRUITING

COMPLETE

UPLOAD

(P PRIVIT

CLEAR YOURATHLETES FASTER
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Document*

Comment

Choose File | o file chos:

To Upload your physician
exam, click UPLOAD and
follow the prompts to upload
the required documents

DAD DOCUMENT
DENTATHLETE @

* Denotes Required Field

Choose an action
OO

From your mobile device you can use
your camera to take a photo or upload
from an image file on your phone

Select Document Type
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Once the file(s) are listed
next to the choose file
button, click UPLOAD to
add them to your profile

When you see the files or photos
that you uploaded in your MANAGE
DOCUMENTS screen, click DONE to
return to your profile home screen
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